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BRYAN M. DAEL  

Secretary 

 

 

AMOR C. RODA 
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Member 
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REQUEST FOR QUOTATION 
(RFQ) No. 2025-03-50 

 
(Small Value Procurement) 

 

Date:  
 
 

Contact Person: 

 

Name of Company:  

Address: 

Contact details: 

       

  
 Dear Sir/Madam:  
 

 The Bids and Awards Committeme of the Professional Regulation 
Commission – Region IX Office is inviting you to participate in the 
Negotiated Procurement under Section 34 – Small Value Procurement of 
the New Government Procurement Act of RA 12009 for the project:                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                   
PROCUREMENT OF OFFICE FURNITURES AND FIXTURES FOR 
REGULATION’S DIVISION OF PRC REGION IX. 

  
We are furnishing you herewith a copy of the posted Request for Quotation 
with Annexes “A-B”, for you reference. 

 
For inquiries you may email at ro9@prc.gov.ph or you may call the BAC 
Secretariat at Facsimile No. 062-925-0080.  
 
 
Thank you. 

 
 
Very truly yours, 

 
 

 
ERL C. VILLAGONZALO 
Chief PRO 
RBAC Chairman 

 
 
 
 
 
 

mailto:ro9@prc.gov.ph
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  REQUEST FOR QUOTATION 
       (Negotiated Procurement) 

 
The PROFESSIONAL REGULATION COMMISSION (PRC) PAGADIAN 
REGIONAL OFFICE IX, with address at PRC Regional Office IX building, 
Regional Center, Balintawak, Pagadian City, through its Regional Bids and 
Awards Committee (RBAC), will undertake a Negotiated Procurement for 
the Project: Procurement of Furniture and Fixtures for Regulation’s 
Division of PRC Region IX in accordance with Section 34 – Small Value 
Procurement of the New Government Procurement Act of RA 12009. 

 
 

  

Interested bidders who are legally, technically and financially capable 
may submit their accomplished open quotation/proposal (Annex “B”) 
manually or via email, duly signed by the owner or his duly 
authorized representative on or before 10 o’clock in the morning 
of March 21, 2025 manually at the PRC Pagadian Regional Office 
IX, Government Regional Center, Balintawak, Pagadian City, at 
which time the envelope containing the quotation or via email at 
ro9@prc.gov.ph will be evaluated at the Conference Room in the 
presence of the representative who may choose to attend. 

 

 TERMS AND CONDITIONS 
1. Bidders shall provide correct and accurate information required 

in this form. 
2. The Procuring Entity does not accept partial bid. 
3. Price quotations/s must be valid for a period of Thirty (30) 

calendar days from the date of the submission of the quotation. 
4. Price quotation/s to be denominated in the Philippine peso 

shall include all taxes, duties and/or levies payable. 
5. All quotations exceeding the Approved Budget for the Contract 

shall be automatically rejected. 
6. Award of Contract shall be made to the lowest quotation which 

complies with the minimum technical specifications and other 
terms and conditions stated herein. 

Name of Project : Procurement of Furniture and Fixtures for 
Regulation’s Division of PRC Region IX 

Approved Budget    

for the Contract:      
One Hundred Seventy-Seven Thousand Nine 
Hundred Pesos (Php 177,900.00). 

Location :           PRC Regional Office IX building, Regional 
Center, Balintawak, Pagadian City . 

Specification : See attached Annex “A” for the Term of 
Reference and Annex “B” for Financial Bid. 

Delivery Date : Within 5 (Five) Calendar days upon receipt of 
Purchase Order.  

mailto:prc9armm@gmail.com
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GINA R. CALAPARDO  

Member 

 

 

 

 

7. Any erasures or overwriting shall be valid only if they are 
properly signed by the bidder or his/her duly authorized 
representative/s. 

 
Copies of the following eligibility requirements (or its equivalent/or if 
applicable) are also required to be submitted along with the 
quotation/proposal: 

1. Valid Mayor’s / Business Permit 
2. PhilGEPS Registration Number  
3. Omnibus Sworn Statement  
4. Warranty Certificate  
5. Tax Clearance  

Submitted in lieu of DTI Registration and Mayor’s Permit) 
 
 PRC reserves the right to accept or reject any or all quotations and 
 to impose additional terms and conditions as it may deem proper. 
 

 For inquiries, you may contact the RBAC Secretariat at Telephone          
No. 062-925-0080 

 
  
 Very truly yours, 
 
 
 

 ERL C. VILLAGONZALO 
Chief PRO 
RBAC Chairman 
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ANNEX “A” 

TERMS OF REFERENCE (TOR) 
 

PROCUREMENT OF OFFICE FURNITURES AND FIXTURES FOR 
REGULATION’S DIVISION OF PRC REGION IX 

  
(Through Section 34 of the New Government Procurement Act of RA 12009) 

 
  
 

1. Approved Budget for the Contract 
 
The supplier shall bid for all items described in this Terms of 
Reference, which shall not exceed the Approved Budget for the 
Contract (ABC) in the amount of One Hundred Seventy-seven 
Thousand Nine Hundred Pesos (Php177,900.00), inclusive of all 
applicable bank and government charges 

 
2. Specification 

 

PROCUREMENT OF OFFICE FURNITURES AND FIXTURES FOR 
REGULATION’S DIVISION OF PRC REGION IX 

     ITEMS              QTY Technical Specifications  

Unit  4 OFFICE CHAIR, adjustable height 

  with wheels, swivel, with backrest, Black 

  19.7"D x 18.9"W x 38"H 

  Cross Back 
   

Unit 7 Table, straight/side table 1200lx750Dx730H 

  Color: wooden 

   

Unit 4 4 Layer Foldable Shelf Rack, Rectangular 

  Material: Stainless Steel 

  Color: Black 

   

Pcs 4 Metal Tray Desk Organizer (legal size) 3 layer 

  Color: Black 

   

Unit 4 Metal Cabinet 

  Dimension: Approx. W 90cm x D 40cm x H 185cm 

  Glass-Steel Doors Metal Cabinet with Lock. 

  Adjustable Shelves. 

  Colors: Gray/ Beige 

   

Unit 4 VERTICAL FILING CABINET 

  
4 drawer lateral filing cabinet with Anti-Tilt Lock 
Mechanism 

  With steel Handle 

  Compatible with A4, FC, Letter, and Legal Size Files 

  Color: Gray/Beige 

  Load Capacity: 25 kgs per drawer 

  Dimension: 46 (w) x (D) x 103 (H) cm 
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3. Scope of Work 
 

1. Bidder shall submit technical and financial documents (RFQ). 
 

2. Right to Inspect. The PRC, together with designated personnel of 
the RBAC-TWG, shall have the right to inspect the completeness of 
the procured equipment if the required are being provided in order to 
monitor compliance with the agreement. 

 
3. Reparation. Any damage to any of the units directly or indirectly, 
caused by the external provider’s personnel shall be charged to the 
account of the Provider. 

 
4. Grounds. In the event of, but not limited to, any acts of God, 
terrorist attack, fire, flood, civil commotion, any other cause or causes 
beyond reasonable control, the PRC shall have the right, power and 
privilege to terminate the agreement for any cause whatsoever 
without need of judicial action and the Provider hereby agrees to 
abide by the decision of the PRC. 

 
5. This shall form an integral part of the Request for Quotation (RFQ) 
Form under the contract for the procurement of Furniture and Fixtures 
for Regulation Division of PRC Region IX. 

 
 

ACKNOWLEDGMENT AND COMPLIANCE 
WITH THE TERMS OF REFERENCE FOR THE 

PROCUREMENT OF OFFICE FURNITURE AND 
FIXTURES FOR REGULATION’S DIVISION OF PRC REGION IX 
  

 
 

_______________________________ 
SIGNATURE OVER PRINTED NAME 

OF AUTHORIZED REPRESENTATIVE, 
DESIGNATION AND PRINTED NAME OF COMPANY 
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ACKNOWLEDGEMENT AND COMPLIANCE WITH THE TERMS OF 

REFERENCE FOR THE PROCUREMENT OF OFFICE FURNITURES AND 
FIXTURES FOR REGULATION’S DIVISION OF PRC REGION IX 

 

ITEM TITLE 

SIGNATURE OVER 
PRINTED NAME OF 
BIDDER/ BIDDER’S 

AUTHORIZED 
REPRESENTATIVE 

DESIG
NATIO

N 
COMPANY 

1 

Office Chair, adjustable height, 
with wheels, swivel, with 

backrest, black, 19.7"D x 
18.9"W x 38"H 

   

 
2 
 

Table, straight/side table 
1200lx750Dx730H, Color: 
wooden 

   

3 
 

4 Layer Foldable Shelf Rack, 
Rectangular, Material: Stainless 
Steel, Color: Black 

   

4 
Metal Tray Desk Organizer 
(legal size) 3 layer, Color: Black 

   

5 

Metal Cabinet, 
Dimension: Approx. W 90cm x D 
40cm x H 185cm, Adjustable 

Shelves, Colors: Gray/ Beige 

   

6 

VERTICAL FILING CABINET, 4 
drawer lateral filing cabinet with 
Anti-Tilt Lock Mechanism, 
Material:  Steel, 

With steel Handle, 
Compatible with A4, FC, 
Letter, and Legal Size Files, 
Color: Gray/Beige, Load 
Capacity: 25 kgs per drawer, 
Dimension: 46 (w) x (D) x 
103 (H) cm 
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ANNEX “B” 

 

                                     PRICE QUOTATION SHEET 
     FINANCIAL BID 
  

 Having read, examined and accepted the Terms of Reference on the 
subject Request for Quotation (RFQ), I/We submit our quotation/s for the item/s 
as follows: 

  
Procurement of labor, repair and replacement of 

parts of PRC motor vehicles in PRC Pagadian 
Regional Office IX 

BID QUOTATION / BID 
PRICE 
*** the quoted/bid price 
shall not exceed the 
approved budget for the 
contract inclusive of all 
taxes and bank charges 

ITEMS/Description  QTY APPROVED 
BUDGET FOR 

THE CONTRACT 

Office Chair, adjustable 
height, with wheels, swivel, 

with backrest, black, 19.7"D x 
18.9"W x 38"H 

4 18,000.00  
 
 

In Figures:____________________ 

Table, straight/side table 
1200lx750Dx730H, Color: 
wooden 

7 31,500.00 
In Figures:____________________ 

4 Layer Foldable Shelf 
Rack, Rectangular, Material: 
Stainless Steel, Color: Black 

4 11,600.00 
In Figures:____________________ 

Metal Tray Desk Organizer 
(legal size) 3 layer, Color: 
Black 

4 5,000.00 
In Figures:____________________ 

Metal Cabinet, 
Dimension: Approx. W 90cm x 
D 40cm x H 185cm, Adjustable 

Shelves, Colors: Gray/ Beige 

4 52,000.00 
In Figures:____________________ 

 
VERTICAL FILING 
CABINET, 4 drawer lateral 
filing cabinet with Anti-Tilt 
Lock Mechanism, Material:  

Steel, With steel Handle, 
Compatible with A4, FC, 
Letter, and Legal Size 
Files, Colo: Gray/Beige, 
Load Capacity: 25 kgs per 
drawer, Dimension: 46 (w) 
x (D) x 103 (H) cm 

4 59,800.00 In Figures:_______________ 
 
 
 
 
 

 
_____ 

                           

                            Total Bid Price for the Project: (Inclusive of all taxes and bank charges)  

                            In Figures:   

                                         

                                              In Words:   
  

*THE BID/QUOTED PRICE SHALL NOT EXCEED THE APPROVED BUDGET FOR THE 

CONTRACT INCLUSIVE OF VAT AND BANK CHARGES. 
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____________________________________ 
  Bidder’s authorized signature over printed name 

  
 Designation: __________________________________ 
 
 Name of Company: ____________________________ 
 
 Address: _____________________________________ 
 
 Contact: _____________________________________ 
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